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The Mobility Tool Plus is the online 
management and reporting system for all 
projects under the European Commission’s 
Erasmus+ Programme.  

 

It has been developed by the European 
Commission and is a contractual requirement 
for all Key Action 1, 2 and 3 projects to use 
the tool in order to report their project 
activities to The National Agency.  
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How to login to Mobility Tool 
 



Click on the 
Grant 

Agreement 
No 





5 boxes displayed under the Project Details page with 
information as follows:  

 
 Context Information – This box holds a basic overview of your project 
 details,  
 

 Project Information – This box displays specific  information 
 regarding your project, 
  

 Project Access – This box displays the role of the person accessing the 
 Mobility Tool+,  
 

 Beneficiary Organisation Information – This box displays information 
 based on the lead organisations details.  
 

 History Information – This box displays information regarding when 
 your project was created in Mobility Tool+ and when it was last updated.  
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Changes to project details  
 



ORGANISATIONS 
• The initial screen shows all participating organisations in the project including the lead organisation 

and project partners (as per application form).  
• Click  on the participating organisation to edit the record 
• Click on the              button to create a new organisation and fill in the required fields. 
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Click on the  O beside Organisation and 
then click the Pencil to edit the record 
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ORGANISATIONS 
• Click on the Create Button to create a new organisation and fill in the required fields; 
• If you have the PIC number the new organisation will automatically populate; 
• You can also fill in the organisation details by field; 
• When all details are entered please remember to save using the save button. 

  



Contacts 
• The contact person for each organisation can be see here; 

• An E after a contact name means that the person has editing rights; 

• A V allows after the contact names means the person has viewing right only; 

• To create a new contact you can use the create button and fill in the required fields. 
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Contacts 
• Fill in the required fields as required and Save; 

• Access to project: here you can highlight what access you would like to give the contact; 

• Don’t forget to save your record. 
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Mobilities 
• To enter a mobility you must press the create button. 
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Mobilities 
• Fill in all the required fields. (actin type, participants first name, last name, email, gender, project 

duration  start and end date, receiving country, main working language etc. 
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The Save Button will 
appear when data is 

entered. 
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Participant Reports: Please note….. 

• Each participant will receive an email at the end of their mobility 
period with a link to fill in their report.   

• When it is completed it is submitted on line. 

• The beneficiary can monitor the submission status of the report in the 
mobility tool. 

• All reports need to be submitted before the final report is submitted to 
the National Agency. 

 

If the participant doesn’t receive the link to fill in the report please do the 
following: 

• 1. Check that you have the correct email address for the participant. 

• 2. Get the participant to check their “junk” folder in their inbox. 

• 3. If the above doesn’t rectify the situation please contact the National 
Agency.  



REPORT 
• You can generate the final Beneficiary Report for your project under the ‘Reports’ section of the Mobility 

Tool+. This Beneficiary Report must be submitted within 60 days of the end date of your project. You can 
confirm the end date of your project in your organisation’s Grant Agreement.  
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REPORT 
• General project information is covered by the ‘Context’ and ‘Project Summary’ sections of the report and these sections have 

been automatically completed within the Mobility Tool+. Please ensure that you check these sections of the report to ensure 
that all information is up to date. The qualitative and evaluative information sections form the majority of the report and are 
split over several sections.  

More information about  
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Please note….. 

• Internet explorer and firefox are the best browsers for accessing the tool. 
Google chrome is not  

• The email address for the contact person in the application form should be 
the same email address that you use to set up a EU login account. Please 
contact the NA if this is not the case. 

• Before creating a partner organisation in MT+ please ensure you have all 
the contact details before you enter them in e.g. 

Non pic organisations:  

* Legal Name, Business Name, Full legal name (National Language) , Type of 
Organisation (dropdown menu) 

Address and contact information: Legal Address , Country, Post Code, City, 
Telephone 1  

You will also need contact details for the contact person in the organisation: 

Title , Contact First Name, Contact Last Name, Position, Legal address (can 
select same as organisation if not see * above) 



• If you get this page when logging in and the mobility tool page doesn’t appear, 
please click on the mobility tool link (https://webgate.ec.europa.eu/eac/mobility ) 
in the MT+ email from the NA to refresh the page 

https://webgate.ec.europa.eu/eac/mobility


 

Thank you for your attention 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Good Luck  


